Procedure to upload experimental data on the “Built Environment Data (BED) Experiments” database 

https://experiments.builtenvdata.eu/ 
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Step 1 - Get in Touch
Get in contact with us via either the BED Experiments:
· Contact form: 	https://experiments.builtenvdata.eu/publish
· email: 	info@builtenvdata.eu 


Step 2 – Prepare the Data
· Firstly, you need to prepare and send us one single compressed ZIP, which we will then upload to a BED Experiments server hosted at the Eucentre Foundation via FTP.
· If the single ZIP file is very large (> 5GB), please consider splitting it into multiple ZIP files that will ease downloading for users.
· To create the ZIP file, create a main folder with several subfolders containing the data (in a format that can be easily read by others)
· No specific folder structure is enforced, but the following key components should be present when available:
i. Experimental data
ii. Data acquisition channel metadata
iii. Instructions on how to read the data
iv. Details and drawings on specimen instrumentation
v. Laboratory test logbook describing the sequence of tests
vi. Technical drawings illustrating all dimensions of specimens
vii. Material and other characterisation results
viii. Associated technical papers/reports
ix. Photos and videos of testing
· It is suggested to first download two or three datasets from the BED Experiments website, so as to have reference examples to follow.


Step 3 – Prepare the MetaData
· In order for us to properly categorize and make your experimental data FAIR-compliant, we will require some metadata.
· Please provide us with a Word file containing all the required metadata to be loaded on the BED Experiments website page:

	Required Field
	Description/Options

	Title of the dataset or experimental test campaign/project
	

	Engineering Discipline
	Associated engineering discipline (e.g., Earthquake, Wind, Geotechnical)

	Brief description of the dataset 
	Few than 300 words

	Keywords
	Maximum 6

	Experiment Type
	· Cyclic test
· Monotonic test
· Hybrid test
· Wind tunnel test
· Shake-table test
· In-Situ test
· [Any other experiment type (the data provider may suggest a type)]

	Experiment Scale
	Full scale
Reduced scale

	Experiment Test Taxonomy
	These can be selected from the entries listed at:
https://experiments.builtenvdata.eu/taxonomy 


	How to Cite This Work
	Reference information of a published peer-review paper describing the experimental campaign

	Dataset PI
	Name of the principal investigator who conducted the campaign, which will be listed in alphabetical order (Name, Surname, affiliation)

	Dataset People
	Names of one or more people who conducted the campaign, which will be listed in alphabetical order (Name, Surname, affiliation, include ORCID if available)

	Dataset Facility
	Where the data was created (e.g., Eucentre, LNEC)

	Years of Experiments
	When the data was created (e.g., 2015, or 2015 to 2017)

	Publications
	Any associated publications (full citation text)

	Image
	One picture that will be displayed as the dataset thumbnail on the BED Experiments website (provide a high-quality file version of the picture separately)




Please note that:
· A Creative Commons BY 4.0 license will be automatically assigned to the data
· The dataset DOI will be finally assigned by the BED Experiments team
